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Education and Leadership Foundation
Community Service Internship Program

Supervisor Packet

PROGRAM OVERVIEW

The Education and Leadership Foundation (ELF) was established to enhance educational and leadership programs in our community.  The purpose of the ELF is to create community partnerships, develop educational and leadership programs, and promote higher education through scholarships, community service projects, internships, and innovative activities.

Please Read the following carefully, it will answer most of your questions!

ELIGIBILITY/REQUIREMENTS
Students must be currently enrolled in a college or university. Students must have a GPA of at least 2.0. Students must have a declared major or be seriously considering a specific career goal. Interns will be selected according to a variety of factors, usually with regard to their needs. An application to the program does not guarantee a placement.

TIME COMMITMENT
This depends on student’s availability and the needs of the agency. The minimum commitment at the placement site is 100 hours. This may be full time if student is placed during the summer, and the agency has the time to supervise the intern full time. Most likely, this will be part time, and can be scheduled around student’s class schedule. All internships must be completed by December 31, 2008.

RESPONSE PAPER

All interns must write and submit a written assignment describing their experiences during the Internship. Papers will be shared with the agency supervisor.

STUDENT CONTACT

All interns must volunteer to speak to other students on behalf of the program. These hours will be arranged according to the intern’s schedule.

PLACEMENTS
If students are considering a placement site that would like to take them on as an intern, the information, including agency name, supervisor’s name and telephone number, and a description of the project student would be working on should be submitted. Because an internship is essentially an out-of-classroom learning experience, there must be specific responsibilities and skills the student will gain by the end of their internship. We cannot place the student in a setting where he/she just answers the phone or licks envelopes.
SCHOLARSHIP

This is not an actual job. While the student is expected to show the same commitment and responsibility as a regular employee, he/she is considered to be a volunteer. At the end of the Internship, they will be awarded a scholarship if they have met all the requirements as stated.

FINANCIAL AID

Student must have an unmet need of at least $1,000.  At no time will any funds be disbursed prior to the completion of all the internship requirements.

PROCESS

Students will fill out an application and submit it along with a resume to Maria R. Lemus, Program Administrator, Education and Leadership Foundation, 2789 E. Los Altos Fresno, CA 93710; or call (559) 355-2767.

While the student may be referred to a specific placement, the final selection is up to the training agency. An application to the program does not guarantee a placement.

REQUIRED FORMS

Application, Letter of Recommendation, Resume, Participation Contract, Agency Contract, Training Agreement, Certification of Hours, Evaluation, Written Assignment, Biography, and Certification of Eligibility.







