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Community Service Internship Program

Student File Checklist

Name: _________________________________________________________

Student ID: _____________________________________________________

To participate in the Community Service Internship Program and be placed as a volunteer/intern, you need the following:

____
Application

____
Letter of Recommendation

____
Resume/Portfolio

____
Financial Aid Award Letter (Statement of need)

____
Training Agreement

____
Participant Contract

____
Agency Contract

____
Certification of Hours

____
Evaluation

____
Written Assignment

____
Certification of Eligibility

____
Personal Statement

Participant Contract

Congratulations on being selected for the Education and Leadership Foundation Community Service Internship Program!

Please read and initial each section below.

____I understand that I must be an actively enrolled college student in order to participate in this program.

____I understand that I must commit volunteer hours to the placement site, following all agency rules and regulations.

____I understand that I must commit an additional 8 hours to the Education and Leadership Foundation for the purpose of informing students about the importance of internships, community services, scholarships and career choices.

____I understand that at the end of my volunteer work/internship, I must write a reaction paper on my experiences, and that this paper will be shared with my supervisor.

____I understand that I must meet with the Community Service Internship Program Coordinator on a regular basis throughout my volunteer work/internship to discuss any problems that may arise, and keep her informed of my progress.

____I understand that I must notify the Education and Leadership Foundation office of any changes in my address, phone number, or circumstances.

____I understand that I must maintain at least a 2.0 GPA throughout the duration of my volunteer work/internship.
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Student Biography/Personal Statement
Students MUST turn in a biography/personal statement and submit it with the application.  The following topics must be covered: 

· Family Background

· Educational History

· Academic major and goals

· Career goals

· Work history

· Community Service History

· Statement of financial need

· Your picture (If possible)
Certification of Eligibility
I hereby certify that I have met all the requirements of eligibility to receive the ELF Community Service Scholarship for my participation in the 2007-2008 Community Service Internship Program, and have accepted my check on this date.

Name:
_________________________________________

Student ID #:_________________________________________

Address: 
 _________________________________________


   
 _________________________________________

Telephone:


_________________________________________

Signature:
_________________________________________

Date:

_________________________________________
Maria R. Lemus, Program Administrator

Education and Leadership Foundation

Written Assignment
Submission of a two-page summarizing your volunteer work/internship experiences will be helpful to evaluate the program.  This paper will be used to determined the success of the Education and Leadership Foundation Community Service Internship Program.  This paper will be used to determine the success of the ELF Community Service Internship Program, to inform new students about the benefits of the program, and will be shown to your Site Supervisor for their review.
